BO GIAO DUC & PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HOC DUY TAN Poc lap - Tw do - Hanh phiic
Sé: 2F64./QD-DHDT Pa Néng, ngay o+ thdng_24 nim 201F
QUYET PINH

_ Ban hanh khung chwong trinh
- Chuan ky niang st dung cong nghé thong tin

HIEU TRUONG TRUONG PAI HOC DUY TAN
Cin ¢t Quyét dinh s6 666/TTg ngay 11/11/1994 ciia Thu tuéng Chinh pht v& viéc thanh
1ap Truong Dai hoc Dan 1ép Duy Tan;
Cin ctr Quyét dinh s6 1704/QBD-TTg ngay 02/10/2015 ctia Thi twéng Chinh pha vé viée
chuyén dbi loai hinh ctia Trudng Pai hoc Duy Tan;
Cin cit Quyét dinh s 7655/QD-UBND ngay 14/10/2015 ciia Chu tich Uy ban nhan dén
thanh ph6 Da Néng vé viéc cong nhan Quyén Hiéu trudng Trudng Pai hoc Duy Tén;

Cin ctr Thong tu s6 03/2014/TT-BTTTT ngay 11/03/2014 ciia B Théng tin va Truyén
thong vé viéc Quy dinh Chuén k§ ning sir dung cong nghé thong tin, &én moi t chirc va cac ca
nhan;

Cin cir Thong tu lién tich s§ 17/2016/TTLT-BDGDT-BTTTT ngy 21/6/2016 ciia Bo
trudng Bo Gido duc va Pao tao; BJ trudng B thong tin truyén théng vé viée quy dinh t5 churc
thi va cip chiing chi tmg dung cong nghé théng tin;

Theo d& nghi cia Trung tdm Tin hoc,
QUYET PINH:

Pidu 1: Ban hanh khung chwong trinh chudn K§ ning sir dung c6ng nghé thong tin & K
thuét vién Tin hoc ctia Trung tAm Tin hoc Duy Tan (cd khung chwong va dé cwong chi tiét trinh
kem theo).

Pidu 2: Quyét dinh nay c6 hiéu luc ké tir ngay ky; khung chwong trinh nay 4p dung dao
tao cho cac khoa chudn kj ning sir dung cong nghé thong tin dugc tuyén sinh sau 06/2016.

Diéu 3: Phong Dao tao & Sau dai hoc, Trung tdm Tin hoc Duy Téan, Phong K& hoach —
Tai chinh chiu trach nhiém thi hanh quyét dinh nay.

Noi nhin:
- Nhu Piéu 3
- Luu: VT.

»
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KHUNG CHUONG TRINH

v huin Ky nang sit dung Cong nghé Thong Tin Co ban '
Bin hanh theo Quyét dinh s6 3F6%/0D-PHDT ngay 92/ 4% | Z2LF~
cua Hiéu truong Truong Dai hoc Duy Tdn).

Tén chwong trinh: Chudn k§ ning st dung cong nghé thong tin co ban.

Trinh d9 dao tao: Chudn CNTT co ban theo thong tu s6 03/2014/TT-BTTTT ngay

11/03/2014 ctia B6 Thong tin va Truyén thong.
Loai hinh dao tao: chirng chi Tin hoc.

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TT Mf‘ Tén mon Toém tit ndi dung S?
mon tiet
Phan cirng: Chuc néng va thong sO cac thlet bi may vi tinh.
Phan mém: Chirc niing va phan loai phdn mém Gng dung
1 o Mang may tinh: Phan loai mang va cac dich vu mang may
Hiéu biét vé | tinh. '
1 |IUO1 | CNTT An toan ngwoi dung: Phuong phap bao v€ pc va nguoi dung. | 01
co ban An toan dir li€u: Luét ban quyén va phuong phap bao vé dr
ligu.
An toan may tinh: Thao tac sir dung may tinh ding cach.
Phan mém wng dung: Chong Virus, an ninh mang, tiéng Viét.
Su’ du{lg Hé didu hanh: vai trd va st dung hé diéu hanh may tinh.
2 | IU02 | Méay tinh : L as <A ST J%
cq ban MS Windows: quan ly: giao di€n, dit li¢u, cau hinh, in an.
Khai niém chung: Khai niém vé phan mém soan thao vin
Xu ly ban. N
3 | IUO3 | van ban MS WINWORD: Giao dién, luu trit, cac mau van ban (font,
co ban indent, paragraph, bullet & r}umber, dropcap, column, table,
picture/shape, equation), in an. L
St dun Kién thirc chung: Khai niém v€ phan mém va tinh toan.
o ’g MS EXCEL: Kiéu dit liéu, luu trit, cac ham tinh toan (text,
4 | IUO4 | bang tinh : : " ; % . 16
co ban pur,nber, logic, date/time, criteria, lookup), trich loc, thong ké,
: in an. '
Khai niém chung: Khéi niém v€ phdn mém soan thao thuyét
trinh.
; MS POWERPOINT: Quan ly slide (normal view), kiéu giao
Str dung . - ch et "y L z.
. 9 dién (design), tao hi€u Ung lat trang (transition), hiéu ng doi
5 | IUOS | trinh chiéu : 04
co ban tuong (animation), tao siéu lién két (hyperhnk) va cai dat trinh
chleu (show setup), 1ap ké hoach trinh chiéu; hinh thic trinh
chiéu; trang chit; xir Iy d6i twong dd hoa; db thi; da phuong
tién;
LAN: phan loai mang, thiét bi, giao thirc TCP/IP, dja chi IP,
chuan Ethernet (Lan). Cai dat va str dung Lan: cai dia chi IP,
Sir dun share folder, truy cép tir xa. i
ng INTERNET: hiéu thuat ngit va khai niém ve€ dich vu, nha
6 | IU06 | Lan/Internet R SOy ) 08
o ban cung cap, trln_h, duyét va bao mat trén internet. Web Browser:
st dung va thiét 1p trinh duyét web. Ung dung web: email,
cong cu search, mang xa hoi, truc tuyé,n. Lan: st dung email,
cong cu search, mang xa hoi, truc tuyén.




Kién thwe chung: Tric nghiém kién thiic co ban.

Al on ‘ot Thyc hanh ing dung: MS Winword va MS Excel. 01
nghiép :

O Kién thirc co ban: Tréc nghiém 01
nghiép
Thi tot Thuc hanh wng dung: MS Winword + MS Excel + MS

A3 n . 02
nghiép PowerPoint -

Tong so tiét | 48
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' & PAO TAO
i Péc lap - Tu do - Hanh phiic

ABHOC DUY TAN

{2 13

KHUNG CHUONG TRINH

Chuin Ky ning sit dung Cong Nghé Thong Tin Nang cao

(Ban hanh theo Quyét dinh s6 3F64/0P-PHDT ngay @7/ +2/-F0LF
cua Hiéu truong Truong Dai hoc Duy Tdn).

Tén chwong trinh: Chqén k¥ ndng st dung cong nghé thong tin néng cao.
Trinh d§ dao tao: Chuan CNTT néang cao theo thong tu s6 03/2014/TT-BTTTT ngay

11/03/2014 cta B6 Thong tin va Truyén thong.
Loai hinh dao tao: chung chi Tin hoc.

TT N{a Tén mén Tém tit ndi dung S?
mon tiet
On tap: Giao dién, luu trit, cic mau vin ban (font, indent,
paragraph, bullet & number, dropcap, column, table,
Xit Iy picture/shape, equation), in an. ,
v T MS WINWORD NANG CAO: thiét lap moi truong; cai
1 [{IUO07 | vdn ban < : e 12
pane can dat auti)text; ap dungAtemAplate; xu 1y: picture/shape, column,
table nang cao; tao ti€u de trang (hearder/footer); tao muc
luc ty dong (table of content); tron van ban (mailing); soan
thao twong tac (Track Changes).
On tap: Kiéu dit lidu, lwu trit, cic ham tinh toan (text,
number, logic, date/time, criteria, lookup), trich loc, théng
ké va in 4n.
Str dung MS EXCLE NANG CAO: chén tidu dé (header); st dung
2 |TUOS | bang tinh | mAu (template); trich loc c6 didu kién (Filter/Advance); ham | 20
nang cao DataBase; d0 thi (Chart); tong hop va thong ké
(Consolidate, PivotTable); kiém tra dit liéu (Validation); bao
vé bang tinh (Protect Sheet/Workbook).
Khai niém chung: Khai niém va muc dich cua csdl; hiéu
tién trinh x4y dung csdl; hiéu khai niém md hinh quan hé;
Str dung khai niém cau lénh sql; biét mot sb phén mém hé csdl;
3 | 110 | Hé quan tri | MS ACCESS: thiét ké cu triic table, tao quan hé bang 6
Costddir | (relationship), thi€t ké truy van dé trich lgc, tinh toan, thong
liu ké (select query), cap nhét table (update, delete query); thiét
ké cira s nhap liéu (form), tao cac bang bao cdo (report), tu
dong héa chirc nang (marco)
On tht Kién thuc chung: Tric nghiém kién thic vé CNTT.
4 | B1 A Thuc hanh wng dung: MS Winword va OMS Excel va MS | 08
nghi€p
’ Access.
5| B2 Thi .t? i Kién thite co ban: Tric nghiém 01
nghiép
6 | B3 Thi tot Thuc hanh @wng dung: MS Winword + MS Excel + MS 03
nghiép Access
Téng so tiét | 60




