Bai tap thuc hanh CNTT Co ban

HE PIEU HANH WINDOWS
Trong Windows, thue hién cic yéu ciu sau:
Ciu 1. Thao tic véi cac cira so:
- M§ cira sd Microsoft Word. Thuc hién cac thao tac: phong to, phuc hoi, thu nhé, thay ddi
kich thuée, di chuyén cira s6 sang vi tri méi trén man hinh Desktop.
- Mo tiép hai cira s6 Computer va Microsoft Excel. Chuyén ddi qua lai gitta ba ctra s6 (dung
phim tit Alt+Tab hoic click chudt vao cac biéu tugng cia cac ing dung trén thanh
Taskbar).
- Péng céc cira s6 dang mo
Cau 2. Hi€éu chinh d¢ phan giai man hinh:
- Xem d6 phén giai man hinh dang dugc thiét 1ap & théng s6 nao?
- Thay ddi d6 phan giai man hinh thanh 1280x720 va cho nhén xét.
- Pt do phan giai tro lai thong sé ban dau.
Cau 3. Thay d6i man hinh Desktop:
- Thay ddi anh nén ctia man hinh dya vao danh sach anh nén c6 sin (Desktop Background)
va xem két
qua.
- Chon tat ca cac anh nén c6 trong danh sach, thiét 1ap thoi gian tu dong thay doi anh nén
sau mdi 5 phut, cach thay d6i anh ngiu nhién khong theo thir ty.
Ciu 4. Bit ché @ bao vé man hinh (Screen saver) ciia may tinh:
- Chon kiéu Bubbles.
- Chon thoi gian cho 1 pht.
- Nhén nut Preview dé xem thir.
- Pbi kiéu khac, nhan Preview dé xem thir.
Céu 5. Thay d6i ngay gio hé thong:
- Poi ngay gid hé théng sang ngay 24/12/2025 va cho biét xem ngay nay 13 thir may trong
tuan?
- Doi gio hé thong sang 11:35 PM.
- Ghi nhén lai ngay va gid, d6i mui gio hé théng sang (UTC+01:00) Amsterdam, Berlin,
Bern, Rome,
Stockholm, Viena.
- Ghi nhén lai ngay va gid vira thay doi, cho nhan xét.
- B6i mui gid sang (UTC+07:00) Bangkok, Hanoi, Jakarta.
- Poi lai ngay va gio hién hanh cho may tinh.
Céu 6. Thay d6i dinh dang ngay va gio, tién té
- Thay ddi dinh dang ngay: dd/mm/yyyy
- Thay d6i dinh dang thoi gian: hh:mm:ss
- Thay d6i dinh dang sb:
= Phan cach hang nghin: diu cham (.)
= Phan cach phan thap phan: dau phay (,)

Mé cira so File Explorer, thuc hién céc yéu cAu sau:

Cau 7. Cho biét may tinh c6 bao nhiéu 6 dia ? bao nhiéu dia CD/DVD?
Cau 8. Chon 6 dia C cho biét cac thong tin sau:

- Cho biét tén 6 dia.
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- Tong dung luong ctia 6 dia. Dung lugng con trong.
Céu 9. Cho biét trong thu muc C:\Windows:
- C6 bao nhiéu tap tin? Co bao nhiéu thu muc?
- Tong dung luong ciia cac tap tin va thu muc trong thuy muc Windows?
- Mé thu myc C:\Windows 1am thu muc hién hanh, thay doi cac kiéu hién thi va cho nhan
Xét:

= Extra large icons

= Small icons

= List

* Details
- Chon ché d6 hién thi Details va sap xép cac tap tin thu muc theo:

= Date create ting dan

= Size giam dan
- M¢ thu muc C:\ 1am thu muc hién hanh

» (o6 bao nhiéu tap tin va thu muc trong C:\

= B6 chon muc Hidden items, cho biét sd luong tap tin va thu muc trong C:\

» Bo chon File name extensions va cho nhan xét.
Cau 10. Tao 16i tat (Shortcut):
- M6 ctra s6 File Explorer, di chuyén t6i thu muc C:\Windows\System32
- Right Click vao tap tin SnippingTool.exe, click chon Send to, chon Desktop (create
shortcut) dé tao 19i tat cho cong cu chup anh man hinh Snipping.
- Tuong tu, tién hanh tao 16i tit cho cac chuong trinh ing dung v& mspaint.exe trong thu
muc C:\Windows\System32.
- Right_Click vao 16i tit mspaint.exe, chon 1énh Properties. Click vao hp thoai Shortcut key
va nhén t6 hop phim Ctrl+Shift-+H.
- G& t6 hop phim Ctrl+Shift+H va nhan xét.
Cau 11. Tao cay thu muc nhu hinh bén, sau d6 thuc hién:
- Tao 01 thu myc STT HO VA TEN 4 SO MASV 507QT
- Tao 3 File: 1 File word, 1 File excel, 1File powerpoint trong thu muc trén, cac File co tén
“S6 May Ho va ten Ma SV (4 s6 cudi)”
- Copy thu muyc sang 6 dia Z
Cau 12. Str dung chuong trinh hd tro tiéng Viét: Vietkey, Unikey. Thay d6i bang mi, Font
chit, kiéu g (Telex, Vni), ché do gd (Viét, Anh, Phap, ...), mé Gmg dung Microsoft Word theo
tac gb cac ché do bang ma.
Cau 13: Nén dir liéu
- Sir dung chwong trinh nén dit liéu WinRar dé nén thu muc Documents véi tén 1a

nen_file.rar chtra & 6 dia D:\
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- Kiém tra dung luong ciia tap tin nén nen_file.rar sau khi nén xong.
- Giai nén toan bo tap tin nén nen_file.rar ra man hinh Desktop. Kiém tra lai s6 luong va
dung lugng cua cac thu muc sau khi giai nén c6 khac véi trude khi gidi nén khong?
- Thuc hién nén lai thu muc nen_file kém theo mat khau
Cau 14: Thuc hién ing dung Paint
- Chuyp man hinh bét ky trén may tinh
- Xur 1y t6 mau, chu thich nhimng dic diém
- Khung vung hinh anh copy va trong trang MicroSoft word
Cau 15. Thyc hién ng dung NotePad
- Soan thdo ndi1 dung van ban, thay ddi Font chit

- Copy van ban dugc dinh dang tir File Word sang File Notepad dé xem cach xo6a dinh
dang van ban

Cau 16. Str dung cong cu Unikey thuc hién viéc chuyén ma TNVN3 sang Unicode cac chiic

nang khac ...

UniKey Toolkit
Bang ma Lwa chon
Ngudn TCWN3 (ABC) ~ | [sang chii hoa
i [ =ang chi thwirng
Bich Unicode v

[ Loai bd déu
[I&héng ding rich text

1l Pdo bang ma
4 [l Ding bé font téi thiéu

Chuyén mé clipboard
File

File nguﬁn

File dich

Chi ho tre file text va file Rich Text Format (RTF)
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