HUONG DAN GHI DANH

Bwdc 1: Lay don ghi danh va ghi day du thong tin sau:
e Ho tén; Ngay sinh; S6 dién thoai; M3 sv; L&p dai hoc.
e Ding ky hoc: CHUAN NANG CAO
e Suat hoc: chon TOI 246 hoic TOI 357
(hoc 1 budi/tuan; doi l6p néu can MYDTU ban dém)
Bwoc 2: doi trung tam goi dién lén ndp hoc phi. (GOI
TRUO’C 01 THANG)

CHU Y:
1. Céc 16p dot nay khai giang: 12/2019 (hoc 6 thang).
2. Hoc phi Chuan nang cao: 1.137.000 VND
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HUONG DAN POI LOP HOC

Budoc 1: Ghi thong tin trén to trinh.
To trinh trong bi tren ban ghi danh
Budc 2: In 2 to TKB tréen MYDTU.

1 to tuan déu, 1 to tuan cuoi
Buoc 3: Bo ho so vao bi nhuwa.

Bi nhwa tren ban trung tam
Buoc 4: Ghi thong tin vao so.
Buoc 5: XEM KET QUA TREN WEBSITE.

Vao website trung tam, vao muc Quy dinh — Quy che
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HUONG DAN PANG KY THI LAI

Budce 1: Lam PHIEU DU THI.
Phai lay dung phieu C O BAN hay NANG CAO
Phieu trong bi ban ngoai. Co CMND cong chirng.
Bude 2: Kiém tra thong tin.
Kiém tra tai co Giao vu phong trong.

Buoc 3: Nop 1€ phi thi.

Nop tai cé Ké todn phong ngodi.
Budc 4: NOP PHIEU DU THI VA NHAN LOP.
Nop tai co Giao vu phong trong.
Budc 5: Xem TKB hang tuan deé biét lich thi.
Xem TKB trén website ciia Trung tdm sdng 2 hang tudn.
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HUONG DAN UY QUYEN NHAN BANG
Budc 1: Neguwoi iy quyén: Lam GIAY UY QUYEN.

Dem gidy ra cong an phwong noi cw trii dé ky xdc nhdn.
Nho ghi dung thong tin nguoi duoc uy quyén.

Budc 2: Neguoi iy quyén: Photo CMND va cong ching.
Budc 3: Ngwoi dwoe iy quyén: Photo CMND va cong ching.

Buoc 4: Nguoi duoc uy quyén: dén trung tim nhan bang.
Nhan tai co Giao vu phong trong. Nhan tuw 9h30 hay 15h30.

Nhé dem theo CMND GOC dé doi chiéu.

Nhé ghi diy dii thong tin vao sé6 nhin bang.
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HUONG DAN BAO LUU

Budc 1: Pién day di thong tin TO TRINH.
To trinh trong bi nhwa tai ban ghi danh.
Phai co minh churng ly do bao luu.

Budc 2: Nop TO TRINH cho PGP Trung tim.
Phdi gdp truc tiep PGP Trung tim dé xiv Iy don.

Buwd'c 3: Khi hoc lai: Nop TO TRINH cho PGP Trung tam.
Phdi gdp truc tiép PGP Trung tim dé xiv Iy don va nhdn 16p mdéi.
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CAC BUOC KHI THI TOT NGHIEP

Buéc 1: Ngoi ding PC theo STT.
Thue hién diing moi nji quy phong thi tot nghiép.
Budrc 2: Kiém tra 6 dia Z:
Bude 3: Tao thu muc bai thi thwe hanh trong 6 D
Tén folder: STT TénLop NgayThi GioThi PhongThi HoTén MaSV
VD: 01 ITAS5B 25052019 17H45 P507 TranThile 123456789

Buoc 4: Tao file bai lam trong folder da tao ¢ buoc 3
CO I?A?N: tao cdc file Word, Excel, Powerpoint (tén file la ho tén thi sinh)
NANG CAO: tao cac file \Word, Excel, Access(tén file la ho tén thi sinh)

Buée 5: Thi KTC: md trinh duyét web dé thi.
NHO:: chon ding STT ciia thi sinh; Khong tit trinh duyét khi cé diém.
Bwoéc 6: Thi THUD: chi mé cac file & budce 4 dé lam.

Budc 7: Nop bai Thi THUD: copy folde budc 3 vao 6 Z:
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HUONG DAN NHAN CHUNG CHI

Budéc 1: Pién thong tin Phiéu nhan bing.
Phdi dung tén I6p. Phiéu trén ban nhdn bang.
Budc 2: Nop PHIEU va CMND hay THE HQC
VIEN hay THE SV cho Giao vu & doi goi tén.
Hoc vien dung ngoai phong va doi goi ten.
Budc 3: Pién day di thong tin s6 nhan Bang.

Dién thong tin va chuyén sé gido vu kiém tra.
Budc 4: Kiém tra thong tin bang trwdc khi ra ve.

Kiém tra Ho Tén, Ngay sinh, Noi sinh v.v.
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